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1. IACHIOPT PABOYEM IMPOT'PAMMBI YUEBHOM JIUCHUATLIMHBI
EH.01 UTH®OOPMATHUKA U UHOPOPMAINMNOHHBIE TEXHOJIOI'UU B
MPO®ECCUHOHAJBHOM JEATEJbHOCTH

1.1. O61acTh NPUMEHEHUS] TPOTPAMMBI

PaGouass  mporpamma  yueOHoil  aucuuiumabel  «HMHDopmaTMka @ H
WH(POPMAILMOHHBIE TEXHOJIOTUM B MPO(ECCHOHAIBHON NEATEIBHOCTHY SBISAETCA
4acThl0O  OCHOBHOM  mpodeccHOHaIbHOM  00pa3oBaTeNbHON  MporpaMMbl B
coorBeTcTBUM ¢ PI'OC mo cnemmansHOocTH CIIO 40.02.02 IIpaBooxpaHuTEnpHAA
JEeSATENbHOCTh B YaCTU OCBOEHUS OOLIUX KOMIIETEHIIHI:

OK 6. OcymiecTBisITh MOUCK U UCIOJIb30BaHUE MHPOpPMALIUU, HEOOXOIUMOMN
1151 3G (PEKTUBHOTO BBITIOTHEHUS NMPO(ECCHOHANBHBIX 3a/1a4, NPOo(heCCUOHAIBHOTO U
JMYHOCTHOTO Pa3BUTHS.

OK 7. Ucnonb3oBath HHOPMALMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
PO ECCUOHATIBHOM IESITEIbHOCTH.

OK 9. YcraHaBiaMBaTh NCUXOJOTHYECKUIM KOHTAKT C OKPYKaOLIUMU.

OK 10. ApanthpoBaTbCid K MEHSIOIIMMCS YCIOBHSIM MPOPEcCUuOHANTbHON
NESATENBHOCTH.

Y COOTBETCTBYIOLIUX NMPO(ECCUOHANBHBIX KOMITETEHIIHI:

IIK 1.10. Ucnionb3oBaTh B MPOQPECCHOHATILHON AESITEIHbHOCTH HOPMATHBHbBIC
IIPABOBbIE aKThI U JOKYMEHTHI [0 00ECIICUEHUIO peXUMa CEKPETHOCTH B Poccuiickoi
denepanum.

1.2. MecTo0 AMCHUIUVIMHBI B CTPYKType OCHOBHO mNpodeccuoHaIbLHOI
0o0pa3oBaTeIbHOI MPOrPaMMBbI:

VYyeOHast NUCHMIUIMHA MATEMaTUYECKOro M OOIIEro eCTeCTBEHHOHAYYHOIO
y4eOHOTO IUKJIA

1.3. Hean u 32124y JUCHUIUVINHBI — TPEOOBAHUSA K Pe3yJIbTATAM OCBOCHHUSA

AUCIUIIJINHBI

B pesynbrare nzyueHus o0s3aTeabHON YacTH y4EOHOTO ITUKIIa 00YyYaroIIuiics
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HOJKCH YMCTh!:

- peuiaTth C UCII0JIb30BAHHUCM KOMHBIOTCpHOﬁ TCXHUKH PA3JIMYIHBIC CJ'IY)KC6HBI€

3aJ1auu;
- paboTaTh B TOKAJIBHOMN U I100ATEHON KOMITBIOTEPHBIX CETAX;
- MpenoTBpallaTh B CIY>KEOHOH NeATeNbHOCTH CHTYallud, CBSI3aHHBIE C
BO3MOXXHOCTSIMH HECAHKIIMOHUPOBAHHOTO J0CTyTIa K UHpOpMaLUH,

3JI0YMBITTUICHHOW MOAU(UKAIIINT HHPOPMAIIMHA U YTPATHI CITY)XKeOHOU HHPOpMAITNH;

B pe3ynbTare uzydeHus o0s3aTeNbHON YacTH Y4eOHOTO IHKIIA 00yUYarOITHICs
JIOJKEH 3HATH:

- OCHOBHBIE METOJBl M CpEACTBA MOWCKA, CHCTEMaTH3allMu, 00pabOTKH,
nepeauy 1 3aluThl KOMIIBIOTEPHOU MpaBOBOM MH(MOPMAIUH;

- cocTaB, (DYHKIIMM M KOHKPETHBIC BO3MOXXHOCTH aIlllapaTHO-IPOTPAMMHOTO
oOecreueHus;

- cocTaB, (YHKIMM W  KOHKPETHBIE  BO3MOXHOCTH  CIPABOYHBIX
WH()OPMAITMOHHO-TIPABOBEIX U WH(POPMAITMOHHO-TIONCKOBBIX CHCTEM.

1.4. PexoMeHayemMoe KOJHMYECTBO YACOB HA OCBOCHHE TMPOrpaMMBbl
TUCIHUNIJIMHBI:

MaKCHUMaJIbHOW yueOHO# Harpy3ku oOyuatomerocss 120 gacos, B ToM uucie:

00s13aTeIbHOM ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocsi 80 yacos;

CaMOCTOSATENIbHOM paboThl oOyJatomerocss 40 gacos.



2. CTPYKTYPA U COJEPKAHUE YYEFHOU JUCIUILINHBI

2.1. O0bem yueOHOM QTMCHMILUIMHBI M BHABI Y4€0HOI padoThI

Buna yuye6Hoii padoThl

Oo0vem uacos

0(hOpMIICHUE OTYETOB IO BBINOJHEHHBIM paboTam

MakcuManbHasi yueOHasi HArpy3ka (Bcero) 120
O0s13aTesibHasi ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 80
B TOM YHCJIE:
71a00paTOPHBIE 3aHATHS
NPAKTUYECKUE 3aHITHUS 72
KOHTPOJIbHBIE PaOOTHI 8
KypcoBas pabota (mpoekr) (eciu npedycmompero)
CamocrosiTesibHasi padora o0y4ariuerocs (Bcero) 40
B TOM YHCJIE:
BHEAYJIUTOPHAsl CaMOCTOATENbHas paboTa: paboTa HaJl MaTepuaioM 14
y4€OHUKOB, KOHCIIEKTOB JIEKIIUI
BBITIOJTHEHUE JJOMAITHUX 3aJIaHUI 6
NOJITOTOBKA JOKJIAJIOB WIH pedepaToB 8
MOJATOTOBKA K JAOOPATOPHBIM M MPAKTUYECKUM 3AHSITHM, 12

Hmozosaa ammecmayus é popme oughghepenyuposannoco 3auema




2.2. TemaTnueckuii IJIaH U cofiep:KaHue y4eOHOH Tucuuuinabl Mudopmatrka v nuHGOPMaIlMOHHbBIE TEXHOJIOTHUHU B

npoheCCHOHATBHON NEATEILHOCTH

HaumeHoBaHue pa3jiesioB U TeM

Conep:kaHue y4e0OHOro MaTepuasa, IpakKTU4ecKue 3aHATHS,
CaMOCTOSITe/IbHAsI padoTa 00y4yaloumxcs

O0BeM yacoB

YpoBeHb
OCBOEHUS

Pa3zgen 1

Nudopmanus, nHGOpMaLHOHHbIE IPOLECCHI

64

Tema 1.1 OducHble HHPOPMAITMOHHBIE
TEXHOJIOTUH

Conep:xanue yueOHOTro MaTepHaJia

42

[MpakTuyeckue 3aHATHS

1.

B OONDOAWN

el ol
AWNRERO

[EEN
[Sa}

16.

17.
18.
19.

Co3nanue, pelakTHpOBaHKe U OPMATHPOBAHKE TEKCTOBOTO
JOKYMCHTA.

OdopmieHre TOKyMEHTa C TIOMOIIBIO CTUJICH; CO3/TaHUE MA0JIOHOB.
PaboTa ¢ TeKCTOBBIMU KOJIOHKAMH.

dopmaTrpoBaHue ad3aleB.

Cozanue tadimi,.

Hcnonp3oBanue 1e10BOM rpa ki B TEKCTOBOM JIOKYMEHTE.
['urepTeKCcTOBbBIE CCHIIKH.

Co3znanne pucyHka.

Pabota c TekcTom.

. O dexTr 1 aHuMaIMs.

. Co3nanue Oykiiera.

. Co3nanue 6J1aHKOB IOKYMEHTOB C MCIIOJIb30BAHUEM TaOJIUII

. Odopminienne popmyn pegakropom MS Equation

. OcHOBHBIE IOHATHS NEKTPOHHOU Tabnuiel. Berancnenus 8 MS Excel.

®opmyiiel U GyHKIUU

. Coznanue >5ekTpoHHON KHUTH. OTHOCUTENbHAS U a0COIIOTHAS

anpecanus B Microsoft Excel

Cas13anHbIe TaOMUIBL. PacyéT mMpoMeKyTOUHBIX UTOTOB B TaOIMIIAX
Microsoft Excel

[Ton6op mapamerpa. Opranuzaius 00paTHOTO pacuéra

3amaun ONTUMH3AIUH (TTOUCK PEIICHHS)

Cesi3u Mexx 1y aiiaamMu 1 KOHCoJMaanus nanabix B Microsoft Excel

38

Konrpoabnas pa6ora Nel Ha temy «TekcroBsiii mpouieccop MS Word»
KontpoabHasi padora Ne2 Ha temy «MS Excel»




HaumeHoBaHue pa3jieioB U TeM

Conep:xxanue y4e0OHOro MaTepuasa, NpakTU4ecKue 3aHATHS,
caMoCToOsITeIbHAsA padoTa 00y4aoImmMxcst

O0BeM yacoB

YpoBeHb
OCBOEHUS

CamocTtosiTe1bHast padoTa 00y4yaommXxcst

PaboTa ¢ 0CHOBHOI1 M JIONIOJIHUTEIILHON JIUTEPATypPOH.
[ToaroroBka nokIaga 1Mo 3alaHHONM TEMAaTHUKE

Pa6ora B MS Word. Co3ganne BU3UTKH Ha 3aaHHYIO TEMATHKY
Pabora ¢ Tabnuamu 8 MS Excel

[TonroroBka pedepaToB Mo 3aJaHHON TeMaTHKE

22

2

Paznen 2.

NudopMmanimoHHbIe TEXHOJIOTHH B IPO(EeCCHOHATBHOM eI TeJIbHOCTH

48

Tema 2.1. ABTOMaTu3upOBaHHOE
pabouee mecto (APM) crienmanucra B
MS Access.

Conep:kanue y4eOHOT0 MaTepHuaJia

30

IIpakTHyecKkue 3aHATHS

1. Co3ganue Tabnui 6a3 JaHHBIX C UCHIOJIB30BAHNEM KOHCTPYKTOPA U
Mmacrepa tabmun B CYB]] Microsoft Access.

2. PepaxtupoBanue u Momudukamms tTadmui 6a3el qaHHBIX B CYB/]
Microsoft Access.

3. Coznganue noiabp30BaTeNbeKux Gpopm miist BBoja naHHbIX B CYB/]
Microsoft Access.

4. Pabota ¢ JaHHBIMU C HCIIOIB30BaHUEM 3amnpocoB B CYBJI Microsoft
Access.

5. Cosnanne otuétoB B CYBJ] Microsoft Access.

6. Coznanue nogunHEHHbBIX popM B CYB/] Microsoft Access

18

KonTpoabHas padora Ne3 Ha temy «CYB]I Microsoft Access»

CamocrosiTesibHas padoTa 00y4YaroIUXCs

Pabota ¢ OCHOBHOIi U AOMOIHUTENBHOMN JIUTEPATYPOH.
Pabora ¢ Tabaumamu B MS Access

[TonroroBka pedepaToB Mo 3aJaHHON TeMaTHKe

10

Tema 2.2. ABTOMaTH3MpOBaHHbBIE

Conep:xxanue yueOHOro MaTepuaJia

18




HaumeHoBaHue pa3jieioB U TeM

Conep:xxanue y4e0OHOro MaTepuasa, NpakTU4ecKue 3aHATHS,
caMoCToOsITeIbHAsA padoTa 00y4aoImmMxcst

O0BeM yacoB

YpoBeHb
OCBOEHUS

uHpopmannonnsie cucremsl (AVC)

IIpakTHyeckue 3aHATHSA

1. Opranuzanus NoMcka HOPMATUBHBIX JOKYMEHTOB I10 PEKBU3UTaM
nokymeHnTa B CIIC «KoncynbTant [1mtocy.

2. OpraHuzanus MoJIHOTEKCTOBOTO rmorcka. Pabora co crimckom B CIIC
«Koncynprant [Lmrocy.

3. Pabora co ciuckoM U TEKCTOM HalJIEHHBIX 10KyMeHTOB. CripaBouHas
unpopmanus. Padora c mankamu B CIIC «Koncynbrant [1mrocy.

4. Pabora ¢ popmamu. Opranusanus NOUCKa M0 HECKOIBKUM
MH(POPMALIMOHHBIM 0a3aMm.

5. Tlouck nokymMeHTOB, pab0Ta CO CIMCKOM M TEKCTOM HalJeHHbBIX
nokymeHToB B CIIC «Koncynbrant [lmroc».

10

1

KonTposbnas padora Ne4 na remy «nouck 1okymeHToB B CIIC
KoHcynbTaHT miroc»

CamocrosiTe1bHAasA padoTa 00y4aIOIMXCH

Pab6ora co cnuckom B CIIC «Koncynbrant [1nroc»

Pa6ota ¢ nankamu B CIIC «KoncynbranT Ilmtocy.

Pabora co cnuckom U TeKCTOM HaiieHHbIX JoKyMeHTOB B CIIC
«Koncynbrant [Tnrocy.

Pasznea 3.

Komnbrorepnsbie ceTn

Tema 3.1 KomnbrotepHsbie ceTH

Coaep:xanue yueOHOIro MaTepuaJia

(ep]

IIpakTH4eckne 3aHATHA

OnektponHas noyra. [TouroBas nporpamma MS Outlook Express.
Hacrpoiika 6pay3zepa.

[Touck nHpOpMaIK B rI100aJILHOM CETH.

KonTpoJsbHnas padora

HE TPEyCMOTPEHO

CamocrosiTesibHas padoTa 00y4aroIUXCs 2
ITonroroBka JOKIJIA 0B MO 33JaHHON TEMAaTHKE
JAuddepenunpoBanHblii 3a4eT 2
Bcero: 120




3. YCJIOBUSA PEAJIMBALIUU ITPOT'PAMMBI INCHUIIJIMHBI

3.1. TpeboBanusi K MHHUMAJIBHOMY MATEPHAIbLHO-TEXHUYECKOMY
o0ecrne4eHn 10

Peanuzanus y4eOHOM AMCHMIUIMHBI TpeOyeT Haauyus y4eOHOro kaOuHeTa
«Uupopmartukay.

O6opynoBanne yueOHOro KabnuHera:

- TI0CaJIOYHBIE MECTA MO KOJIMYECTBY O0YyUAIOIINXCS;

- pabodyee MECTO MPENOIaBaTEeNs;

- CTOJIbI KOMIIBIOTEPHBIE;

- MeJoBas JI0CKa,

- mKadsl;

- HarJIHbIE TOCOOMS (KOMIUICKTHI 3aJaHWil JJIi TECTUPOBAHUS W
KOHTPOJIBHBIX pa0OT, KAPTOUYKH, Pa3JaTOUYHbI MaTepra, KOMIUIEKThI JA0OPATOPHBIX
paboT, yueOHbIe TOCOOus).

TexHnueckue cpeacTBa 00y4eHHs:

- MEPCOHAJIHBIE KOMIIBIOTEPHI, MOAKIIOYEHHBIE K JIOKAJIbHOM CETH
MHTEPHET, C HAJIMYKEM JIMLIEH3UOHHOTO MPOTPAMMHOI0 00ECIICUEHHUS;

- MHTEPaKTUBHAS JI0CKA;

- MYJIBbTUMEIUMHBIA POEKTOP;

- IIPOEKIIMOHHBIN 3KPaH;

- MIPUHTED;

- CKaHep;

- MHOTO(YHKIIMOHAJILHOE YCTPOUCTBO;

- yCTPOMCTBA BbIBOJA 3BYKOBOM MH(OPMAIIMK: 3BYKOBbIE KOJIOHKU U

HAyLIHUKH.

3.2. UndopMannoHHoe odecnevyeHne 00yueHust
Ilepeyenb pexkomMeHAyeMbIX Y4eOHbIX wu3aaHuii, HHTepHeT-pecypcos,

JAOTOJHUTEJIbHOM JIUTePaTypbl



a) OCHOBHAs Iumepamypa

1. Antomonwckuii, A.b. Hupopmanmonusie pecypcel Poccum: Hayuno-
Metoaudeckoe rmocooue / A.b. Aatononbckuii. — M.: JInbepus, 2014. — 424 c.

2. Acradnea I'.E., 'aBpunoBa C.A., [IBetkoBa M.C. (nmox pexn. L[BeTkoBoii
M.C.) Undopmaruka u WKT. Ilpaktukym s npodeccuid U crenuaibHOCTen
TEXHUYECKOTO U COLMAIbHO-PKOHOMHUYECcKOTo npoduiieii. — M.: OULL «Akanemusy,
2013

3. bmunoBckas, f.10. Beeaenue B reouH(opMaliioHHbBIE CUCTEMBI: Y4eOHOE
nocooue / S.}O. biunosckas, J[.C. 3anosa. — M.: ®opym, HUL] UTHOPA-M, 2013.
—112c.

4. TI'Bo3nesa, B.A. UndopmaTuka, aBToMaTU3UpOBAaHHBIE WH(DOPMAIMOHHBIC
TEXHOJIOTUU U cucTembl: YueOHuk / B.A. I'BozmeBa. — M.: ]I ®OPYM, HUI]
NH®PA-M, 2013. — 544 c.

5. Kymnupenko, A.I'. OcHOBBI HHOOPMATUKUA ¥ BHIYUCIUTEILHON TEXHUKH /
A.T'. Kymnupeunko, I'.B. Jlebenes, P.A. CBopens. — JI.: [IpocBemienue; M3nanue 3-e,
2013. — 224 c.

6. JlaxoBuu, B.®. Huadopmatuka 10-11 xn / B.®. JlaxoBuu. — M.:
ITpocBemenue, 2015. — 352 c.

7. JlaxoBuu B.®., Monoamnos B.A., PenkukoBa H.b. OcHOBBI HHGOpMATHKH.

— M.: KnoPyc, 2016. — 348 c.

8. Mamscora C.B., empsnenko C.B. Undopmatuka u UKT. ITocobue mis
noarotoBku Kk EI'D. — M.: OUL] «Akagemus», 2013

9. IIserkoBa M.C. BemukoBuu JI.C. Uudopmaruka m UKT. — M.: OUI]
«Axanemus», 2013

0) OonoiHumenvHas aumepamypa

10. H.YrpunoBuu HMudpopmatnka u uHHPOPMAIMOHHBIE TEXHOJIOTHMH — M:
BMHOM. JlaGoparopus 3nanuii, 2003

11. Uudopmaruka. YueOHuk. noa penakuueinr Makaposoit H.B. ITutep. 2004

8) Hnmepnem - pecypcoi

Buxunenus Csoboanas >anmkinoneaus http://ru.wikipedia.org
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http://ru.wikipediа/
http://ru.wikipediа/

Cnncok pekoMeHyeMo# Uil IPenoAaBaTe/is JUTEPATYPbl U HICTOYHHKOB
uHopMauuu

1. IMadpun FO.A. Undpopmartuka. Mapopmanronusie Texnonoruu. Tom 1-2.
- M., 2004

2. IlpenonaBanue kypca «Mudpopmatuka u MKT» B ocHOBHOW W cTapiieid
mkoie. 7-11: Meroauueckoe mocooue / Yrpunosuu H. JI. — M.:. BUHOM.
Jlabopatopus 3uanwmii, 2004-2006

3. Ilpaktukym 1o wuHpOpMaTUKE ¢ HHPOPMAIMOHHBIM TEXHOJOTHSM:
VYyeonoe nocodue / Yrpunosuu H. /1. u np. — M.: BUHOM. JlaGoparopus 3HaHUiA,
2003-2006

4. be3pyuko B.T. KoMmmbroTepHblii npakTHKyMm 1o Kypcy «MHbopmaTukay:
yaeOHoe mocobue. — 3-¢ u3., nepepad. u pom. - M.: U] «DOPYM»: UHOPA-M,
2008. — 368 c: un.+CD.

5. Jleontbe B.I1. Hoselimas sHUMKIONEAUS MEPCOHATBHOTO KOMIIbIOTEpA
2010. — M., OJIMA Meama I'pym, 2010. — 896 c.

6. MonaxoB M.IO. YuuMcsa npoeKkTHpoOBaTh Ha KOMIIbIOTEpE. DIEKTHUBHBIM
kypc. [Ipaktukym. — M., 2005.

7. Enunas KOJUIEKIIMS U (POBBIX o0pa3oBaTeIbHBIX pecypcoB
http://school-collection.edu.ru/catalog/

8. decTtuBann MeAaroru4ecKux 191 ()% «OTKpBITHIN YPOK»

http://festival.1september.ru/articles/subjects/11

12


http://school-collection.edu.ru/catalog/
http://festival.1september.ru/articles/subjects/11

4. KOHTPOJIb U OIEHKA PE3YJIbBTATOB OCBOEHUA INUCIIUITJIMHBI

KOHTpO.]Ib U OOCHKA PC3YyJIbTAaTOB OCBOCHHA AUCHUIIIMHBI OCYIICCTBIIACTCS

IIPENoIaBaTesieM B IpoLecce MPOBEACHUS MPAKTUUECKUX 3aHATUN U JTA0OPATOPHBIX

pa60T, TCCTUPOBAHHUA, a4 TAKXKC BBIIIOJIHCHUSA O6y‘IaIOHII/IMI/ICH HHAWBUIYAJIBbHBIX

3aJIaHH, TPOEKTOB, UCCIEAOBAHUM.

Pe3yabTaThl 00yyeHus
(ocBOCHHBIE YMEHMSI, YCBOCHHbIE
3HAHUA)

®opMbI U METOABI KOHTPOJIS U
OlIEHKH Pe3yJbTATOB 00y4YeHH sl

1

2

Ymenus:

YIOPABJISTH pa00OTON KOMITBIOTEPA, PEIIATh
C UCIIOJIb30BaHUEM KOMIIBIOTEPHOM
TEXHUKHU Pa3JIMYHbIE CIIYKEOHbIE 3a/1auu;

IMPAKTHYCCKasd pa60Ta

paboTaTh B TIOKAJILHOW U II100abHOM
KOMITBIOTEPHBIX CETSX;

IpakTU4yeckas padora

npeaoTBpaliaTh B CIyKeOHOM
NESATEILHOCTH CUTYaIluH, CBA3aHHBIC C
BO3MOXHOCTSIMU HECAHKIIMOHUPOBAHHOTO
JocTyna K UHQOpMaIuu, 310yMBIIIICHHON
MoauduKau UHPOPMAIIUUA U YTPATHI
ciry)e0HOoM MHpOpMaIIUH.

IpakTU4yeckas padora

3HaHUA:;

OCHOBHBIE METO/Ibl U CPEJICTBA IMOMCKA
cucTeMaTu3alu, 00paboTKuU, Iepe1ayu u
3aIIUTHI KOMIIBIOTEPHOW MPABOBOM
uH(hopmanuu;

npakTuyeckas pabora

cocTaB, QYHKIIMU U KOHKPETHBIC
BO3MOYKHOCTH  aIlllapaTHO-IIPOrPaMMHOTO
obecricueHus;

MpaKkTU4eckas pabora

cocTaB, (DYHKIUU U KOHKPETHBIE
BO3MOKHOCTH CIIPABOYHBIX
MH(OPMAIMOHHO-TIPABOBBIX U
MH(OPMAIMOHHO-TTOMCKOBBIX CUCTEM.

MpakTU4eckas pabora
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