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ITPABUJIA OBMEHA JIEJIOBBIMU ITOJJAPKAMU 1 3HAKAMMUM AEJIOBOI'O
I'OCTEIIPUMMCTBA B I'BIIOY «TCOK»

1. O01Ime mMoJIoXKEHUS

1.1. TlpaBwia oOMeHa JENOBBIMU TMOAAPKaMU M 3HAKaAMHU JI€JIO0BOTO TOCTEIPHHMCTBA B
I'BIIOY «TCOK» (manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBUU C TOJIOKEHUSIMHU
Konctutynuu Poccuiickoii @enepanun (IpUHATON BCEHAPOAHBIM rosiocoBanueM 12.12.1993r),
@enepanbHoro 3akoHa ot 25.12.2008r. Ne 273-®3  «O npoOTUBOAEHCTBUU KOPPYILIMHY,
Konekca satuku u ciayxednoro nosenenus: paboTHukoB ['BIIOY «TCOK».

1.2. TlpaBuna ompeAessitoT €IWHbIE Il BCeX PaOOTHUKOB KOJUIEMkKa TpeOOBaHHUS K
JAPEHUIO U MIPUHATHIO JIEIOBBIX IOJIAPKOB.

1.3. Komnemx noasiep>kuBaeT KOPIOPATUBHYIO KYJIBTYpY, B KOTOPOU J€I0BbIE MOAAPKH,
KOPIHOPaTUBHOE TOCTETIPUUMCTBO U IPEACTABUTEIBCKUE MEPOINPUSITHS PacCMaTPUBAIOTCS
TOJILKO KaK MHCTPYMEHT JJisi YCTAHOBIICGHHUS U TMOJAJIEP)KaHUS JENOBBIX OTHOLIEHUN U Kak
MPOSIBJIEHUE OOIIETIPUHATON BEKIMBOCTHU B XO/1€ JIEATEIBHOCTH KOJUIEIXKA.

1.4. Komnmemkx HCXOAUT W3 TOr0, YTO JOJITOBPEMEHHBIE JIEJIOBbIE OTHOILEHUS
OCHOBBIBAIOTCSl Ha JIOBEPUM U B3aMMHOM yBa)keHHU. OTHOLIEHMsI, IPM KOTOPBIX HAPYILAETCS
3aKOH U IPHUHLUIBI JEJIOBOM 3THUKH, BPEIAT PENyTallUM KOJUIEAKa M YECTHOMY HMMEHH €ro
pabOTHUKOB, U HE MOryT O0ECHeuuTh YCTOMYMBOE AOJITOBPEMEHHOE pPa3BUTHE KOJUIEIKA.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTUKE pabOTHI KOJUIEXKA.

1.5. [eiicteue IlpaBun pacmpocTpaHseTcss Ha BceX pPaOOTHHKOB KOJUIEIXa, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAeMOMU JOJDKHOCTH.

1.6. Nannsie [IpaBumna npecnenyer cienyronye Heim:

- o0ecreyeHre €IMHOOOPA3HOTO IMOHMMAHHUA POJIM W MECTa JeJOBBIX IOJapKOB,
JIEJIOBOTO TOCTENPUUMCTBA, IPEACTABUTEIbCKUX MEPOIIPUATHI B 1€JI0BOM MPAKTHUKE KOJUIEIXKA;

- OCYUIECTBJIGHUE YIIPABJICHUYECKOH M XO3SICTBEHHOM JEATEIbHOCTU KOJUIEIKa
WCKITIOYUTENIHO Ha OCHOBE HAJUICKAIIUX HOPM U MPaBUII JIEJIOBOTO MOBEACHHUS, 0a3UPYyIOMINXCS
Ha TPUHOUIAX KauyecTBa MPEJOCTaBICHUS YCIYr, 3allUThl KOHKYPEHIMH, HEIOMyIIeHUs
KOH(JIMKTa MHTEPECOB,;

- OIpeNeNeHNue EIUHBIX JJIi BCeX pPAaOOTHHUKOB KOJUIEIPKAa TPEOOBAaHWHA K JApEHHUIO U
NPUHATHIO JENOBBIX TOJApKOB, K OpraHM3allMM W Y4acTUIO B  IPEICTaBUTEIbCKUX
MEPOIPUATHSIX;

- MUHMMM3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOJieHueM B o0iactu
MO/IapKOB, MPEACTABUTENbCKUX MeponpusaThil. Haumbornee cepbe3HbIMH M3 TaKHX PHUCKOB
SIBJIAFOTCSL  OIIACHOCTh IOJIKYMa U B3STOYHUYECTBO, HECIPABEAJIMBOCTb I10 OTHOLICHHIO K
KOHTpareHTam, MNpOTEKIIMOHU3M BHYTPH KOJIIEIKA.

3. TpeboBanus1, MpeabsaBIsieMble K I€JIOBBIM MOAApKaM U 3HaKaM J€JI0BOI0 TOCTEIPUUMCTBA

3.1. PaGoTHUKM KOJUIEIKa MOTYT TIOJy4aTh [EJOBBIE MOJAPKH, 3HAKH JIEJIOBOTO
TOCTETIPUMMCTBA TOJIBKO Ha O(QUIUATBHBIX MEPONPUSATHIX, IMPH YCIOBHH, YTO 3TO HE
IPOTHUBOPEYUT TPeOOBAHUSAM  AHTUKOPPYIIMOHHOTO 3aKOHOAATEIbCTBA M HACTOSIIMM
[TpaBunam.

3.2. [lomapku 1 ycimyry, NpUHIMAaeMble MIIH MIPEJOCTABIIsIEMbIE KOJJIEHKEM, TTePEIatoTCs
U MIPUHUMAIOTCS TOJIBKO OT UMEHH KOJUIE KA B 1I€JIOM, a HE KaK [OJIapoK WJIM Mepegada ero ot
OTJICTHHOTO PAOOTHHKA.

3.3. [lenoBble MOJapKH, KOTOpble paOOTHUKH OT MMEHM KOJUIEJKa MOTYT IepeiaBaTh

APYruM JiMiaM WM NPpUHUMATh OT APYIruX JIUI[ B CBA3U CO cBOEH pr,[[OBOﬁ ACATCIBHOCTBIO, a
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ITPABUJIA OBMEHA JIEJIOBBIMU ITOJJAPKAMU 1 3HAKAMMUM AEJIOBOI'O
I'OCTEIIPUMMCTBA B I'BIIOY «TCOK»

TaK)Ke MPEACTaBUTEIbCKUE PAcXOAbl Ha JIEJIOBOE TOCTEIPHUHMCTBO JIOJDKHBI COOTBETCTBOBATH
CIIEIYIOIUM KPUTEPUSIM:

- OBITh MPSAMO CBS3aHBI C YCTaBHBIMHU IEJISIMU JCSITEIBHOCTH KOJIJIEIXKa, JHOO0 C
MaMSATHBIMH JJaTaMH, FOOMIEesIMU, OOIIIEHAIIMOHATBHBIMYU MPA3IHUKAMH U T.IL.;

- OBITH Pa3yMHO OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SBJISATHCS MPEIMETaAMH POCKOIIIH;

- HE TMpPEACTaBIsATh COOOW CKPBITOE BO3HATPAXACHHE 3a YCIYry, ICHCTBHE WU
Oe3nelcTBre, MOIMYCTUTEIBCTBO WM MOKPOBUTEIHCTBO, MPEIOCTABICHUE MPAB WX MPUHSATHE
OTIPE/ICIICHHBIX PEIICHUM, MO0 TIOMBITKY OKa3aTh BIMSHKE HA IMOIyJaTeliss ¢ MHOW HE3aKOHHOMN
WA HEATUYIHOM 1IeJIbIO;

- HE co3JaBaTh Ui Toiy4yaTens oO0s3aTeNbCTBA, CBSI3aHHBIE C €ro  CIIy)XeOHBIM
TTOJIOXKEHNE WJTH UCTIOTHEHUEM CITY>K€OHBIX (JJOMKHOCTHBIX) 00s3aHHOCTEH;

- HE CO3/1aBaTh PEMYTAIMOHHOTO PUCKA JJIS JCJIOBOTO HMHIKA KOJUIEa, pAOOTHUKOB U
WHBIX JIMI[ B CJIy4ae PACKPBITHS HH(POpPMAIMM O COBEPIIEHHBIX TOJapKaX W TOHECEHHBIX
MPEACTAaBUTEIBCKUX PACX0/ax;

- HE TpPOTHUBOPEYHTHh TMPUHIHUIAM U  TPeOOBAaHUSAM  AHTHUKOPPYMIIHUOHHOTO
3akoHojaresbcTBa Poccuiickorn ®enepaunv, AHTUKOPPYNUMUOHHOW TIOJUTUKU KOJIJIEIXKA,
Konekca stuku u cioyxedoHoro noeneHusi padbotHukoB ['BIIOY «TCOK» u obmenpuHsITHIM
HOpMaM MOpaJii U HPAaBCTBEHHOCTH.

3.5. JlenoBble moapKu, B TOM YHCIIE B BHJIE OKa3aHUs yCIYT, 3HAKOB 0COOOT0 BHUMAHUS
W ydacThs B pa3BIEKATEIbHBIX W AHAJIOTUYHBIX MEPONPHUATHIX HE OJDKHBI CTaBUTh
MIPUHUMAIOIIYI0 CTOPOHY B 3aBHCHMOE IOJIOKEHUE, MPUBOJAUTH K BOSHUKHOBEHUIO KAKUX-JTHOO
BCTPEYHBIX 0053aTEIILCTB CO CTOPOHBI IMOTYYATelIsl WIH OKA3bIBATh BIUSHUC HA OOBEKTUBHOCTH
€ro JIEJOBBIX CYKICHUN U PEIICHUMN.

3.6. CtoumMoCTh M MEPUOJUYHOCTH NAPEHHs] U TOJIYYEHHUS EJOBBIX MOJAPKOB H/WIU
y4acTUsl B MPEACTABUTEIBCKUX MEPONPUATHUAX OJHOTO U TOTO K€ TPEThEro JHLA JOJIKHBI
OTIPENIETISAITHCS JIETTOBOM HEOOXOUMOCTBIO U OBITh Pa3yMHBIMHU.

3.7. B kauecTBe MOJapKOB PAaOOTHHUKHU KOJUIEIKA JTOJDKHBI CTPEMHUTHCS MCIIOIH30BaTh B
MAaKCHUMAaJbHO JIOMYCTUMOM KOJHYECTBE CIIy4aeB CYBEHHPHI, MPEIMEThI U W3JENusl, UMEIOIIne
CHUMBOJIMKY KOJLIEKA.

3.8. Tlomapku W ycIIyru HE JOJDKHBI CTaBUTh IOJI COMHEHHE HUMHIK WU JIEJIOBYIO
pernyTaIuio KoJUIeIKa Uil ero pabOTHHUKOB.

4. IlpaBa 1 003aHHOCTH PAOOTHUKOB KOJIIEIKa MPH OOMEHE JIeJIOBBIMU MOAAPKAMH U 3HAKaMHU
JIEJI0BOr'0 TOCTEIPUUMCTBA

4.1. PaGoTHUKHM, TpEeACTaBIsIsl MHTEPEChl KOJUIeAXKa WIM AEHCTBYS OT €ro HMMEHH,
JOJKHBI COOJIIOJIaTh TPAaHUIBl IOMYCTUMOTO MOBEAECHUS NpU OOMEHE JI€JIOBBIMU MOJApKaMU U
IIPOSIBJICHUU JI€JIOBOT'O TOCTEIIPUUMCTBA.

4.2. PaGOTHHMKH KOJIJIe/XKa BIIpaBe AAPUTh TPETHUM JIMLAM M MOJY4aTh OT HUX JICJIOBBIE
MIOIAPKH, OPraHU30BBbIBATh M YYacTBOBAaTb B IIPEICTABUTEIBCKUX MEPONPHUATHAX, €CIU ITO
3aKOHHO, DTHUYHO U JEJIAETCS UCKIIOYUTEIBHO B JCIIOBBIX LENSAX, ONPEACICHHBIX HACTOSIIUMU
[IpaBunamu.

4.3. Tlpu mr00bIX COMHEHHSX B MPAaBOMEPHOCTH WJIM STHYHOCTH CBOMX JACHCTBUI
pabOTHUKM KOJJIe[Ka OO0s3aHbl MOCTAaBUTh B HM3BECTHOCTh JTUPEKTOpa KoJJIe[ka H
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MIPOKOHCYIBTUPOBATHCS C HUM, IIPEXkKAE YeM JapUTh WIH MOIy4YaTh MOJApKH WM y4acTBOBATH B
T€X WJIM UHBIX MIPEICTABUTEIBCKUX MEPOTIPUATHSIX.

4.4. Tlpu momydeHUH JEJIOBOTO TOAAapKa WM 3HAKOB JEJOBOTO TOCTETPHHMCTBA
paboOTHUKM KOJUIe[Ka O0s3aHBl MPUHAMATh MeEpbl 10 HEIOMYLICHUIO BO3MOXHOCTH
BO3HUKHOBEHUS KOH(JIMKTa HHTEPECOB.

4.5. PabOTHUKH KOJUJIE/X)Ka HE BIPABE HCIIOJIb30BATh CIY:KEOHOE MOJOKEHUE B JIMYHBIX
LEJISX, BKITIOYas HCIIOJ30BaHUE UMYILECTBA KOJUIEIKA, B TOM YHCIIE:

- ISl TIOJTy4EeHHsI MTOJIAPKOB, BO3HATPAXKICHHUSI U MHBIX BBITOA IS Ce0sl IMYHO U JPYTUX
auil B OOMEH Ha OKa3aHMe KOJUIE[UKEM KaKMX-THOO YCIyr, OCYLIeCTBICHHS JHOO
HEOCYIIECTBIICHUSI  ONPEJCICHHBIX JIeHCTBUH, mepegaun HHPOpPMAIMK, COCTABISAIOIIEH
KOMMEPYECKYIO TallHY;

- JUTSL TIOJTYYEHUS TIOJJApPKOB, BO3HATPAXKACHUS U MHBIX BBITOJ IS JIMYHO U APYTHX JIHIL B
mporecce BeASHHs el KOJUIe[ka, B T.4. KaK JI0, TaK M IOCJIE TPOBEICHHS IEPEroBOPOB O
3aKJIFOYCHUHU TPa’KJaHCKO-TIPABOBBIX JJOIOBOPOB U MHBIX C/IETIOK.

4.6. PaboTHMKaM KoJIIeka HE PEKOMEHAYETCsl MPUHUMATh WU MepeJapruBaTh MOJAPKH
au00 ycayrd B J0OOOM BHJE OT TPETHUX JIUI[ B Ka4eCcTBE OJIaroJapHOCTH 3a COBEPILICHHYIO
YCIYTy WIN JaHHBINA COBET.

4.7. He nomyckaercst mepeaaBath U IPHHAMATH MOJIAPKHU OT KOJUIEIKa, €ro paOOTHUKOB U
NIpEeICTaBUTENECH B BUJE ACHEKHBIX CPEICTB, KAK HAJIMYHBIX, TaK M O€3HAJIMYHBIX, HE3aBUCUMO
OT BaJIIOTHIL, a TAKXe B (DOpPME aKIIHii, OMIIMOHOB UM UHBIX JTUKBHUIHBIX IICHHBIX OyMar.

4.8. PaboTHUKM KOJUIeIKa JOJKHBI OKa3blBaThCA OT MPEIJIOKEHUM, MOTydeHus
MOJIAPKOB, OTUIATHI X PACXOJIOB U T.II., KOTJa MIO00HBIE JCHCTBUS MOTYT MOBIUSTH HIIH CO31aTh
BIICYATIICHUE O BIMSHHUU HA MCXOJ CHEJIKH, pe3yJabTaT MPOBEACHHS TOProB, HA MPUHUMAECMbIC
KOJUIEJKEM PEIIeHUs U T.1.

4.9. AnmuHuCTpanusi U pabOTHUKU KOJUIEHKa He MmpuemintoT koppynuuu. [logapku He
JIOJDKHBI OBITH WCTIONIB30BaHBI ISl JTAYW/TIONYYCHUST B3ATOK WIM KOPPYHIMH B IJIFOOBIX ee
MIPOSIBIICHUSX.

4.10. PaGoTHUK KOJUIEI)Ka HE BIpaBe MpeasiaraTh TPETbUM JIHIAM WA HNPUHUMATh OT
TaKOBBIX TOJApKH, BBIMIATHI, KOMIEHCAIMU U T.N. crouMocTbio cBbime 3000 (Tpex Teicsy)
pyOJneli WM He COBMECTHMBIE C 3aKOHHOM IMPaKTUKOM JEJIOBBIX OoTHOIeHuH. Ecmu paboTHUKY
KOJJIe/Ka TIpeyIaraloTcsl MoA00HbIe TIOAApKU WM J€HBIH, OH 00s3aH HEMEIJICHHO 00 3TOM
TUPEKTOPY KOJIIeIKA.

4.11. PaGoTHUK KOJJIeAkKa KOTOPOMY NPHU BBIIOJIHEHUH JOJDKHOCTHBIX 0Os3aHHOCTEH
IpeJuIararoTcs MoJAapKy WM WHOE BO3HArpakJeHHe Kak B MPsIMOM, TaK U B KOCBEHHOM BUJE,
KOTOpBIE CIOCOOHBI MOBIUSATh HAa MOJATOTABIMBAEMbIC W/WIM NMPUHUMAaeMble UM DPEIICHUs HIN
0Ka3aTh BIIMSIHUE Ha €ro AeicTBUe/0e31eCTBIE, JOKEH:

- OTKa3aTbcs OT HUX O HEMEUIEHHO YBEJOMHUTH IHPEKTOpa Koiiemxka o ¢akre
MPEUIOKEHUS Mo1apKa (BO3HATPaXKACHNUA);

- MO BO3MOXHOCTH HCKIIOYUTH JallbHEHIIME KOHTAKThl C JIUIIOM, MPEAOKUBIINM
MI0/IapOK WJIM BO3HATPaX/I€HUE, €CIIU TOJIBKO 3TO HE CBA3aHO CO CIYKEOHON HEOOXOAUMOCTHIO;

- B cly4yae, €CJIHM TMOJAapOK WM BO3HArpaXIACHHE HE TNPEICTABISAECTCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BpPATHUTh, MEPENaTh €ro C COOTBETCTBYIOLIEH CIyXeOHOW 3amMCKON s
NPUHATUS  COOTBETCTBYIOLIMX MEp JAUPEKTOpY KOJUle[Ka U MNPOAOIDKHTH paboTy B
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YCTQHOBJICHHOM B KOJUIEJKE MOPSAIKE HaJl BOINPOCOM, C KOTOPBIM ObUI CBSI3aH IMOJAPOK WM
BO3HArpaKAcHHE.

4.12. B cay4ae BO3HMKHOBEHHS KOH(DIMKTa HWHTEPECOB MM BO3MOKHOCTU
BO3HUKHOBEHHUS KOH(IMKTAa HHTEPECOB INPU MOJIYYCHHUH JEJIOBOTO IMOJapKa WIM 3HAKOB
JIeJIOBOI0 TOCTENPUUMCTBA paOOTHHUK KoJlieaka o0s3aH B IMHCbMEHHON (opme yBeIOMUTH 00
9TOM OJHO H3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTUBOACHCTBHE KOPPYILUH, B
COOTBETCTBHUH C MPOLETYPOH pacKphITUsI KOH(DIMKTAa UHTEpecoB, yTBepkaeHHO! [lonoxenuem o
KOH(JINKTE HHTEPECOB, IPUHATHIM B KOJUICIKE.

4.13. PaboTHHKaM KOJUTEXKA 3aPelIacTCs:

- CaMOCTOSTEJIBHO IPUHUMATh INPEUIOKEHHUS OT OpraHu3aluil WM TPETbUX JUL O
BPYYEHHUU JI€JIOBBIX MOAAPKOB U 00 OKa3aHUU 3HAKOB JIEJIOBOIO TOCTENIPHUUMCTBA,;

- NpUHUMAaTh 0€3 COIIaCOBaHUS C JAUPEKTOPOM KOJUIEIKa JEJOBble MOJApKH M 3HAKU
JIEJIOBOTO T'OCTENPUHMMCTBA B XOJAE NPOBEACHMS JEJOBBIX IIEPETOBOPOB, IPHU 3aAKIIOUYEHUU
JIOTOBOPOB, & TAK)K€ B MHBIX CIy4asx, KOTJa NOA00HbBIC AEWCTBUS MOTYT MOBIHUATH WM CO3AaTh
BIIEYATIICHUE 00 UX BIUSHUM HA IPUHUMAEMbIE PEIICHUS;

- IPUHUAMATH JI€JIOBbIE NMOAAPKH U 3HAKU JI€JIOBOrO TOCTEIPUUMCTBA B XOJ€ NPOBEICHUS
TOPIOB U BO BpeMs MPSIMBIX IIEPErOBOPOB MIPU 3aKIFOYEHUN JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPeOOBATh, BEIHYKIATh OpPraHU3AIMH WA TPETHHX JIAI JAPUTh UM JINOO UX
pPOACTBEHHUKAM JI€JOBble MOJAPKM W/WIM OKa3blBaTh B MX IOJb3y 3HAKH JEJIOBOIO
rOCTENPUUMCTBA;

- IPUHUMATh MOJAPKU B BHJIE€ HAJIWYHBIX, O€3HAIMYHBIX JEHEXKHBIX CPEJICTB, LIEHHBIX
Oymar, IparolneHHbIX METaJIJIOB.

4.14. Komiemk MOXET TMPHHATH peHIeHne 00 ydacTMH B OJaroTBOPHUTEIBHBIX
MEPOIPUATHSAX, HAIIPABJIECHHBIX HA CO3JaHUE U YIIPOUECHUE UMUIKA Koyuieaka. [lpu aToM munan n
OIO/IKET yyacTus B IaHHBIX MEPOIPUATHAX YTBEPKAAECTCS IUPEKTOPOM KOJIIEAKa.

4.15. B ciydae ocyIiecTBIEHHs CIIOHCOPCKUX, OJIarOTBOPUTEIBHBIX MPOrPaMM KOJUIEIK
JOJDKEH TPEABApUTENBHO YIOCTOBEPUTHCS, UYTO IMpenocTaBisieMas KOJJIEIKEM IIOMOIIb He
Oy/eT UCIOJIb30BaHa B KOPPYIMIIMOHHBIX LEJISX WK MHBIM HE3aKOHHBIM ITYTEM.

4.16. Ilpu B3auMOJEHCTBUU C JUIAMU, 3aHUMAIOIIMMHU JOJDKHOCTH TOCYIapCTBEHHOM
(MyHMUIMDAIBHOM)  CIIy’KOBI, ClIeyeT PpYKOBOACTBOBaTbCA HOPMaMH, pEryJIUpPYIOIINMU
STHUYECKHE HOPMBbI U TpaBUjia CIy>KEOHOro MOBEIEHHS T'OCYAApCTBEHHBIX (MYHUIUNAIbHBIX)
CILy’KalllUX.

4.17. Heucnonnenue Hactosiuux [IpaBui MOKET cTaTb OCHOBAaHHMEM I IPUMEHEHUS K
pabOTHUKY Mep JUCHUIUTMHAPHOTO, 3 IMUHUCTPATUBHOTO, YTOJIOBHOTO U I'PaXIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHHU C JEHCTBYIOIIUM 3aKOHOIATEIbCTBOM.

5. Ob6nacTp NpUMEHEHHUS
5.1. Hacrosimume llpaBuna momjexar MPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
0o0pa3oM mepeaaroTcs ACIOBbIe TMOJAPKH W 3HAKW JICJIOBOI'O TOCTEIIPUHUMCTBA: HAMPSAMYIO WU
4yepe3 MOCPETHUKOB.
5.2. Hacrosimue [paBuna sBisitoTcs 00s13aTEIbHBIME 711 BCEX PAOOTHUKOB KOJIIEXKA B
nepuos paboThl B KOJIJIEIKE.
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