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1. IACHIOPT PABOYEM INPOT'PAMMBI YUEBHOM JIUCHUTLTAHBI
EH.01 UTH®OOPMATHUKA U UHOPOPMAINMNOHHBIE TEXHOJIOI'UU B
MPO®ECCUHOHAJBHOM JEATEJbHOCTH

1.1. O61acTh NPUMEHEHUS] TPOTPAMMBI

PabGouas  mporpamma  yueOHOM — aucuumiuuHbel  «MHpopmaTmka  m
WH(GOPMALIMOHHBIE TEXHOJIOTUM B MPO(ECCHOHAIBHON NEATENbHOCTU» SIBISIETCS
4acTbl0 OCHOBHOM  mIpo¢ecCHOHANbHOM  00pa3oBaTEIbHOW  MpOrpaMMbl B
coorBeTcTBUM ¢ PI'OC mo cnemmansHocTH CIIO 40.02.02 IIpaBooxpaHuTenpHas
JEeSATENbHOCTh B YaCTU OCBOEHUS OOLIUX KOMIIETEHIIHI:

OK 6. OcymiecTBisITh MOMCK W UCIHOJIb30BaHUE MHPOpPMALIUU, HEOOXOAUMON
1t 3Q(PEKTUBHOTO BBIMOIHEHUS PO(DECCHOHATBHBIX 3a/1a4, NPOo(eCCUOHATBHOIO U
JMYHOCTHOTO Pa3BUTHS.

OK 7. Wcnonb3oBaTh HHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
poheCCUOHATIBHON JIEITEIIbHOCTH.

OK 9. YcranaBnuBaTh NCUXOJIOTMYECKUM KOHTAKT C OKPYXKAIOIIUMHU.

OK 10. ApanthpoBaTbCid K MEHSIOIIMMCS YCIOBHSIM MPOPEcCHOHATbHOU
NESATENBHOCTH.

Y COOTBETCTBYIOLIUX NMPO(ECCUOHANBHBIX KOMITETEHIIHI:

IIK 1.10. Ucnonb3oBaTh B MPOQPECCHOHATILHON AESITEIbHOCTH HOPMATHBHBIC
MIPABOBBIE AKThI U JOKYMEHTHI 110 00ECIEUSHUIO peXUMa CEKpeTHOCTH B Poccuiickoil
denepauum.

1.2. MecTo AMCUMIUIMHBI B CTPYKType OCHOBHOH mnpodeccuoHAIbLHOM
0o0pa3oBaTeIbHOI MPOrPaMMBbI:

VYyeOHast NUCHMIUIMHA MATEMaTUYECKOro M OOIIEro eCTeCTBEHHOHAYYHOIO
y4eOHOTO IUKJIA

1.3. ey 1 3a1a4u JUCHUIJIMHBI — TPEOOBAHMS K Pe3yJIbTaTaM O0CBOCHMS

AUCHMUIIJIMHDBI

B pesynbrare uzyueHusi o0s3aTeIbHON YacTU y4eOHOTO 1MKIa 00yJaromuics
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HOJKCH YMCTh!:

- peuiaTth C UCII0JIb30BAHHUCM KOMHLIOTCpHOﬁ TCXHHUKH PA3JIMIHBIC CJIy>K€6HI)Ie

3aJ1auu;
- paboTaTh B TOKAJIBHOMN U I100ATEHON KOMITBIOTEPHBIX CETAX;
- MpeaoTBpallaTh B CIY>KEOHOH [eATeNbHOCTH CHTYallMH, CBSI3aHHBIC C
BO3MOXXHOCTSIMH HECAHKIIMOHUPOBAHHOTO J0CTyTIa K UHpOpMaLUH,

3JIOYMBITIUICHHOW MOAN(UKAIIY HHPOPMAIIUH U YTPATHI CITY)KeOHON HH(DOpMAITIH;

B pesynbrare uzydeHusi o0s3aTeIbHON YacTU y4eOHOTO IMKIa 00yJarouuics
JIOJKEH 3HATH:

- OCHOBHBIE METOJBbl M CpPEACTBA IMOMCKA, CHCTEMaTu3aluu, 00pabOTKH,
nepeauy 1 3aluThl KOMIIBIOTEPHOU MpaBOBOM MH(MOPMAIUH;

- cocTaB, (DYHKIIMM ¥ KOHKPETHBIE BO3MOYKHOCTH ammapaTHO-MPOTPAMMHOTO
oOecreueHus;

- cocTaB, (YHKIIMM W  KOHKPETHbIE  BO3MOXXHOCTH  CIPABOYHBIX
WH()OPMAITMOHHO-TIPABOBBIX U MH(POPMAITMOHHO-TIONCKOBBIX CHCTEM.

1.4. PexoMeHayemMoe KOJHM4YECTBO YACOB HA OCBOEHHE IPOrpaMMBbl
TUCIHUNIJIMHBI:

MaKCHUMaJIbHOW yueOHO# Harpy3ku oOyuatomerocst 120 gacos, B Tom uucie:

00s13aTeIbHOM ayAUTOPHOM yueOHOM Harpy3ku oOydaromierocsi 80 yacos;

caMocCTosITeNIbHOM paboThl oOyuaromierocst 40 Jacos.



2. CTPYKTYPA U COJEPKAHUE YYEFHOU JUCIUILINHBI

2.1. O0bem yueOHOM QTMCHMILIMHBI M BHABI Y4e0OHOH padoThI

Buna yuye6Hoii padoThl

Oovem uacos

0hopMIICHHE OTYETOB IO BBINOJHEHHBIM paboTam

MakcuManbHasi yueOHasi HArpy3ka (Bcero) 120
O0s13aTesibHAs1 ayIMTOPHasi yueOHasi HArpy3Ka (Bcero) 80
B TOM YHCJIE:
71a00paTOPHBIE 3aHATHS
PAKTUYECKUE 3aHITHUS 72
KOHTPOJIbHBIE paOOThI 8
KypcoBas pabota (IpoekT) (ecau npedycmompero)
CamocrosiTesibHasi padora o0y4ariuerocs (Bcero) 40
B TOM YHCJIE:
BHEAYy/IUTOPHAsl cCaMOCTOATEIbHAs paboTa: padoTa Hajl MaTepuaIoM 14
y4€OHUKOB, KOHCIIEKTOB JIEKIIUI
BBITIOJTHEHUE JJOMAITHUX 3aJIaHUI 6
NOJITOTOBKA JOKJIAJIOB WIH pedepaToB 8
MOJATOTOBKA K JAOOPATOPHBIM M MPAKTUYECKUM 3AHSITHM, 12

Hmozoeas ammecmauusn ¢ popme oughgepenyuposanno2o 3auema




2.2. TemaTnueckuii IJIaH U cofiep:KaHue y4eOHOH qucuuuinabl Mudopmatrka v nHGOPMaIlMOHHbBIE TEXHOJIOTUH B

npoheCCHOHATBHON NEATEILHOCTH

KontpoabHnas pa6ora Ne2 Ha temy «MS Excel»

HaumeHoBaHue pa3jiejioB H TeM Copep:xaHue y4eOHOr0o MaTepuasia, IpaKTHYeCKHe 3aHATHUS, O0BeM yacoB YpoBeHb
caMoCTOsITe/IbHAsI padoTa 00y4aroIMXcst 0CBOEHMS
Paznen 1 Nudopmanus, nHGopMauOHHbIE MPOIECCHI 64
Tema 1.1 OducHble uHPOPMAIMOHHBIE Conep:kanue y4eOHOT0 MaTepHuaJia 42
TEXHOJIOTHH IIpakTHyecKkue 3aHATHSA 38 2
1. Cosznanue, perakTupoBaHue U (OPMATUPOBAHHE TEKCTOBOTO
JOKYMEHTA.
2. OdopmieHne JOKyMEHTa C MOMOIIBIO CTUIICH; co3aHKe MIabIOHOB.
3. Pabora ¢ TeKCTOBBIMU KOJIOHKAMH.
4, ®dopmarupoBaHUEC a03alICB.
5. Co3pganue TabauL.
6. Hcnonp3oBaHue /1€710BOM rpad)uKu B TEKCTOBOM JIOKYMEHTE.
7. I'unepTreKkcTOBbIE CCHUIKH.
8. Co3gaHue pUCyHKA.
9. Pabora c TekcTom.
10. DddekTs! 1 aHUMAaIHS.
11. Co3nanue Oykiera.
12. Co3nanue 651aHKOB JJOKYMEHTOB C UCIIOJIb30BAaHUEM TaOIHUIL
13. Odopmitenune popmyn pemakropom MS Equation
14. OcHOBHBIE IOHATHS IEKTPOHHON Tabaubl. Beruncnenus 8 MS Excel.
®opmyisl U QYHKIUU
15. Coznanue >neKkTpoHHOM KHUTH. OTHOCUTEIbHAS U a0COIOTHAS
aapecanust B Microsoft Excel
16. Cps3anHble Tabaubl. PacuéT mpoMexyTOUHBIX UTOTOB B TaOIMIIaX
Microsoft Excel
17. Tlon6op mapamerpa. Opranusaiyst oOpaTHOro pacuéra
18. 3amaun onTuME3aKA (TIOMCK PEIICHHS)
19. Cpsi3u Mexy (aiinamMu 1 KOHCoMIAIus TaHHbIX B Microsoft Excel
KonrtpoabHas pa6ora Nel Ha temy «TekcToBsiii mporieccop MS Word» 4 2




HanmeHoBaHMe pa3ie/ioB U TeM

Conep:xanue yueOHOro MaTepuasa, NpaKTU4YecKHe 3aHATHSA,
caMoCTOsITe/IbHAsI padoTa 00y4aroIMXCs

O0BbeM yacoB

YpoBenb
OCBOEHHS

CamocrosiTesibHAasi padoTa 00y4ar0IMXCs

Pabota ¢ 0CHOBHOM U JONOJIHUTENBHOM JINTEPATYPOH.
[ToaroroBka aokiazna no 3aaHHON TEMATUKE

Pabora 8 MS Word. Coznanue BU3UTKY Ha 3aIaHHYIO TEMaTHKY
Pa6ota ¢ Tabimnamu B MS Excel

[ToaroroBka pedeparoB 1mo 3agaHHON TEMATHUKE

22

2

Pazpgea 2.

HNHpopmManoHHBIE TEXHOJIO0THH B PO eCcCHOHAIBHOM AeATeJbHOCTH

48

Tewma 2.1. ABTOMaTU3UPOBAHHOE
pabouee mecto (APM) cniermanucra B
MS Access.

Conep:xanue yueOHOro MaTepuaJia

30

IIpakTHyeckue 3aHATHS

1. Co3nanue Tabnuiy 6a3 JaHHBIX C UCIOJIB30BAHUEM KOHCTPYKTOPA U
mactepa tabmun B CYB/] Microsoft Access.

2. PenaxtupoBanue u Mmoaudukamnms Tadau 6a3bl 1anHbX B CYB/]
Microsoft Access.

3. Cosnanue 1Moyib30BaTeabCKUX GopM s BBoaa qaHHBIX B CYB]]
Microsoft Access.

4. Pabota ¢ maHHBIMU C UCTIOJIb30BaHKeM 3anpocoB B CYB]] Microsoft
Access.

5. Cosznmanne otuétoB B CYBJ] Microsoft Access.

6. Co3manne nomunHEHHBIX hopm B CYBJl Microsoft Access

18

KonrpoabHas pa6ora Ne3 na remy «CYBJ] Microsoft Access»

CamocrosiTe/ibHas padoTa 00y4YaroUuXcst

Pabota ¢ 0CHOBHOI 1 JOMOJIHUTENBHOMN JINTEPATYPOH.
Pabora ¢ Tabmumamu B MS Access

[TonroroBka pedepaToB 1Mo 33JaHHONW TEMATHKE

10

Tewma 2.2. ABTOMaTu3upOBaHHbIE

Conep:xanue yueOHOro MaTepuaJia

18




HanmeHoBaHMe pa3ie/ioB U TeM

Conep:xanue yueOHOro MaTepuasa, NpaKTU4YecKHe 3aHATHSA,
caMoCTOsITe/IbHAsI padoTa 00y4aroIMXCs

O0BbeM yacoB

YpoBenb
OCBOEHHS

nHpopmanuonusie cuctemsl (AUC)

IIpakTnyeckue 3aHATHS

1. Opranunzauus noucka HOpMaTUBHBIX JTOKYMEHTOB IO PEKBU3UTAM
nokymenTa B CIIC «Koncynbsrant [Ltrocy.

2. OpraHu3anys NOJIHOTEKCTOBOTrO moucka. Pabora co crrckom B CIIC
«KoncynpranT [1ntocy.

3. Pabora co ciuckoM U TEKCTOM HalWJeHHBIX JOKyMeHTOB. CripaBodHas
uHpopmanus. Padota ¢ mankamu B CIIC «Koncynprant [Limrocy.

4. Pab6ora ¢ popmamu. Opranu3anus NOUCKA MO HECKOIBKHM
nH(pOopMaMOHHBIM Oa3am.

5. Tlouck qOKyMeHTOB, paboTa CO CHUCKOM M TEKCTOM HaWJICHHBIX
nokyMeHTOB B CIIC «Koncynbrant [Imroc».

10

1

KonTpoJsbHnas pabora Ne4 Ha temy «nionck 1okymeHToB B CIIC
KoHcynbTanT mirocy

CamocrosiTe1bHAsA padoTa 00y4YalOIIMXCH

Pa6ota co cnuckom B CIIC «KoncynbranT Ilmrocy

Pa6ora ¢ nankamu B CIIC «KoncynbTant [1mtoc».

PaboTa co cnuckoM U TeKcTOM HailieHHbIX JokyMeHTOB B CIIC
«Koncynprant [Iimrocy.

Pasznea 3.

KOMHI)IOTeprIe CeTH

Tema 3.1 KomnbroTepHble ceTu

Coaep:xanue yueOHOro MaTepHaJia

(o3}

IpakTHyeckue 3aHATHSA

OnexTtponHas noyra. [Tourosas nmporpamma MS Outlook Express.
Hacrpoiika 6pay3sepa.

[Touck nHpopManuu B ria06aabHOMN CeTH.

KonTpoJsbHas pabora

HE MIPEAyCMOTPEHO

CamocTtosiTeibHast padoTa 00y4yarommxcst 2
[TonroroBka JOKIJIa OB MO 3aJJaHHON TEMaTHKe
JAuddepenunpoBanHblii 3a4eT 2
Bcero: 120




3. YCJIOBUSA PEAJIMBALIUU ITPOT'PAMMBI INCHUIIJIMHBI

3.1. TpeboBanusi K MHHUMAJIBHOMY MATEPHAJIbHO-TEXHUYECKOMY
o0ecrne4eHn 10

Peanmzanus yueOHON MMCIUILIMHBI TpeOyeT Haaudusl ydyeOHOro KaOuHeTa
«Uupopmartukay.

O6opynoBanne yueOHOro KabnuHera:

- TI0CaJIOYHBIC MECTA MO KOJIMYECTBY O0YUAIOIINXCS;

- paboyee MECTO MPENOIaBaTes;

—  CTOJIbI KOMIIBIOTEPHBIE;

- MeJIoBas JOCKa;

- mKadsl;

- HarJIHbIE TOCOOMS (KOMIUICKTHI 3aJaHWil JJIi TECTUPOBAHUS W
KOHTPOJBHBIX pabOT, KAPTOUKH, pa3qaTOUYHbIA MaTEpHal, KOMILIEKTHI JIJA0OPaATOPHBIX
paboT, yueOHbIe TOCOOus).

TexHn4yeckue cpeacTBa 00y4eHHs:

- MEPCOHAJIHBIE KOMIIBIOTEPHI, MOAKIIOYEHHBIE K JIOKAJIbHOM CETH
WHTEPHET, C HATMYHEM JIMIIEH3MOHHOTO MTPOTPAMMHOTO 00€CTICUeHUS;

- WHTEpPAKTUBHAS JOCKA;

- MYJIbTUMEIUMHBIN IPOEKTOP;

- MIPOEKUMOHHBIN 3KPaH;

- IPUHTED;

- CKaHep;

- MHOTO()YHKITHOHAJIEHOE YCTPOMCTBRO;

- YCTPOMCTBA BBIBOJIa 3ByKOBOW MH(OPMAITUU: 3BYKOBBIC KOJIOHKH U

HAyLIHUKH.

3.2. UndopManmonHoe odecnevyeHue 00yueHust
IlepeyeHb pexoMeHAyeMbIX Y4eOHbIX u3AaHuii, HHTepHeT-pecypcos,

JAOMOJTHUTEIbHOM JIUTEPATYPbI



a) OCHOBHAs Iumepamypa

1. Antomonwckuii, A.b. Hupopmanmonusie pecypcel Poccum: Hayuno-
MeTtoaudeckoe rmocooue / A.b. Aatononbckuii. — M.: JInbepus, 2014. — 424 c.

2. Acradnea I'.E., 'aBpunoBa C.A., [IBetkoBa M.C. (nmox pexn. L[BeTkoBoii
M.C.) Undopmatuka u WKT. Tlpaktukym s npodeccuid U crenuaibHOCTEH
TEXHUYECKOTO U COLMAIbHO-PKOHOMHUYECcKOTo npoduiieii. — M.: OULL «Akanemusy,
2013

3. bnunonckas, SA.FO. Beenenue B reonHhopMaImoHHbIe CUCTEMBI: YueOHOe
nocooue / A.}O. biunosckas, J[.C. 3apnosa. — M.: @opym, HUL] UTHOPA-M, 2013.
—112c.

4. TI'Bo3nesa, B.A. UndopmaTuka, aBTOMaTU3UPOBAHHBIE WH(DOPMAIMOHHBIC
TEXHOJIOTUU U cucTembl: YueOHuk / B.A. I'BozmeBa. — M.: ]I ®OPYM, HUI]
NH®PA-M, 2013. — 544 c.

5. Kymnupenko, A.I'. OcHOBBI HHOOPMATHUKU ¥ BHIYUCIUTEILHON TEXHUKH /
A.I'. Kymnupenko, I'.B. Jlebenes, P.A. CBopenb. — JI.: IIpocBemienue; M3nanue 3-e,
2013. — 224 c.

6. JlaxoBmu, B.®. Undopmatuka 10-11 xn / B.®. JlaxoBuu. — M.:
ITpocsemenne, 2015. — 352 c.

7. JlaxoBuu B.®., Monoamnos B.A., PenkukoBa H.b. OcHoBBI HHMOpPMATHKH.

— M.: KnoPyc, 2016. — 348 c.

8. Mamnscosa C.B., Jlempsinenko C.B. Undopmatuka u UKT. [Tocobue s
noarotoBku Kk EI'D. — M.: O «Akagemusy», 2013

9. ILeerkoBa M.C. Benukouu JI.C. Uudopmaruka u MKT. — M.: OUI]
«Axagemus», 2013

0) OonoiHumenvHas aumepamypa

10. H.YrpunoBuu HMudpopmatnka u uHHPOPMAIMOHHBIE TEXHOJIOTHMH — M:
BMHOM. JlaGopartopus 3nanuit, 2003

11. Undopmaruka. Yuebnuk. moa peaakuueit Makaposoii H.B. ITutep. 2004

8) Hnmepnem - pecypcoi

Buxkunenus Csobonuas >»aumknoneaus http://ru.wikipedia.org
11



http://ru.wikipediа/
http://ru.wikipediа/

Cnncok pekoMeHyeMo# Uil IPenoAaBaTe/is JUTEPATYPbl U HICTOYHHKOB
uHopMauuu

1. IMadpun FO.A. Undpopmartuka. Mapopmanronusie Texnonoruu. Tom 1-2.
- M., 2004

2. IlpenonaBanue kypca «Mudpopmatuka u UKT» B OCHOBHON W cTapiieit
mkoie. 7-11: Meroauueckoe mocooue / Yrpunosuu H. JI. — M.:. BUHOM.
Jlabopatopus 3uanwmii, 2004-2006

3. Ilpaktukym 1o wuHpoOpMaTUKe ¢ HHPOPMAIMOHHBIM TEXHOJOTHSM:
VYyeonoe nocodue / Yrpunosuu H. /. u np. — M.: BUHOM. JlaGoparopust 3HaHuH,
2003-2006

4. be3pyuko B.T. KoMmmbroTepHblii npakTHKyMm 1o Kypcy «MHbopmaTukay:
yaeOHoe mocobue. — 3-¢ u3a., nepepad. u mom. - M.: U] «DOPYM»: UHOPA-M,
2008. — 368 c: un.+CD.

5. Jleontbe B.I1. Hoselimas sHIMKIONEANS MEPCOHAIBHOTO KOMITbIOTEpA
2010. — M., OJIMA Meama I'pym, 2010. — 896 c.

6. MonaxoB M.IO. YuuMcsa npoeKkTHpoBaTh Ha KOMIBbIOTEpE. DIEKTHUBHBIM
kypc. [Ipaktukym. — M., 2005.

7. Enunas KOJUIEKIIMS U (POBBIX o0pa3oBaTeIbHBIX pecypcoB
http://school-collection.edu.ru/catalog/

8. ®dectuBaIb [eAarornyecKux 1501 (S)71 «OTKpBITHIN YPOK»

http://festival.1september.ru/articles/subjects/11
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4. KOHTPOJIb U OIIEHKA PE3YJIbTATOB OCBOEHUA JUCIIUIIJIMHBI

KOHTpO.]Ib U OICHKA PC3YJIbTAaTOB OCBOCHHA AUCHMUIIIMHBI OCYIICCTBIIACTCA

IIPENOIaBaTeNIEM B NPOLECCE MPOBEACHUS MPAKTUYECKUX 3aHATUN M JTaOOPATOPHBIX

pa60T, TCCTUPOBAHHUA, a4 TAKXKC BBIIIOJIHCHUSA O6y‘IaIOHII/IMI/ICH HHAWBUIYAJIBbHBIX

3aJIaHH, TPOEKTOB, UCCIEAOBAHUM.

Pe3yabTaThl 00yyeHus
(ocBOCHHbBIE YMEHMHS1, YCBOCHHbIE
3HAHUA)

@DopMbI M METO/IbI KOHTPOJIAI U
OLIEHKH Pe3yJbTAaTOB 00y4eHUs

1

2

Ymenus:

YIOPABJISTH pa00OTON KOMITBIOTEPA, PEIIATh
C UCIIOJIb30BaHUEM KOMIIBIOTEPHOM
TEXHUKHU Pa3JIMYHbIE CIIYKEOHbIE 3a/1auu;

IMPAKTHYCCKasd pa60Ta

paboTaTh B TIOKAJILHOW U II100abHOM
KOMITBIOTEPHBIX CETSIX;

IpakTU4yeckas padora

npeoTBpaIiaTh B CIyKeOHOM
NeSATEeILHOCTH CUTYAIluH, CBS3aHHBIC C
BO3MOYKHOCTSIMU HECAHKIIMOHUPOBAHHOTO
JocTymna K uHQOpMaIuu, 310yMBITIICHHON
MoauduKau UHPOPMAIIUUA U YTPATHI
ciry)e0HOoM MHpOpMaIIUH.

npakTuyeckas pabora

3HaHUA:;

OCHOBHBIE METOIbI U CPEJICTBA MIOUCKA
cucTeMaTu3alu, 00paboTKuU, Iepe1ayu u
3alUTHl KOMITBIOTEPHOU IPaBOBOU
uHhopmaIuu;

npakTuyeckas pabora

cocTaB, (DYHKIIUU ¥ KOHKPETHBIC
BO3MOYKHOCTH  aIlllapaTHO-IIPOrPaMMHOIO
obecricueHus;

MpaKkTU4YecKasi pabora

cocTaB, (DYHKIIUU U KOHKPETHBIE
BO3MOKHOCTH CIIPABOYHBIX
MH(OPMAIMOHHO-TIPABOBBIX U
MH(OPMAIMOHHO-TTOMCKOBBIX CUCTEM.

MpaKkTU4YecKas pabora
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